	An das

Bundesministerium für Kunst, Kultur, öffentlichen Dienst und Sport
Abteilung III/4 – Personalentwicklung und Mobilitätsförderung
1010 Wien, Hohenstaufengasse 3
Tel.Nr.: +43 (1) 71606/667198

	
	IM DIENSTWEG



Bitte das Formular elektronisch, in englischer Sprache ausfüllen und im Dienstweg weiterleiten.

Application for a stay in the Public Administration of

	· Finland
· Italy
	· Slovenia
· Great Britain
	· Sweden


	GENERAL INFORMATION


	
	
	
	

	Surname/Title:


	Year of birth:


	
	
	Photo

	First name:
	Sex: 

( f 
( m
	
	
	


	Department/Agency (Office address inclusive):



	Telephone No:



	Mobile Phone:



	Fax No:



	Email:




	Service authority and Department:




LANGUAGE ABILITY

Please indicate which relevant foreign languages you speak and complete the table below on your main language:
1)



    2)




3)


	A
	Comprehension
	C
	Reading

	
	
	
	

	(
	 Basic
	(
	Able to read typed or printed material of a non-specialised nature,  such as simple signs, messages

	
	
	
	

	(
	Adequate comprehension for normal daily needs e.g. can understand routine requests
	(
	Able to read elementary material in own and related fields, though at a slow rate

	
	
	
	 

	(
	Can follow a conversation in field of work
	(
	Able to read general material in own and related fields, though with some reliance on a dictionary 

	
	
	
	

	(
	Able to understand group discussions
	(
	Able to read any material in own and related fields

	
	
	
	

	(
	Able to understand foreign language news broadcasts
	(
	Reading ability of educated native speaker

	
	
	
	

	(
	Level of native speaker
	D
	Writing

	
	
	
	

	B
	Speaking
	(
	No practical facility

	
	
	
	

	(
	Able to speak adequately for normal daily needs
	(
	Able to write simple messages, non- specialised letters

	
	
	
	

	(
	Able to speak on a one-to-one basis in field of work
	(
	Able to draft documents in field of work with major editing by native speaker 

	
	
	
	

	(
	Able to engage in a group discussion
	(
	Able to prepare written material in field of work with minimal  editing by native speaker  

	
	
	
	

	(
	Speaking ability equivalent to that of educated native speaker 
	(
	Writing ability of educated native speaker

	
	
	
	


FURTHER EDUCATION   (Please list all degrees and postgraduate qualifications)

______________________________________________________________________________
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Please list any professional or equivalent qualifications:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
CIVIL SERVICE CAREER
Please list (with dates) and briefly describe all posts held in the Civil Service:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________
Describe your present area of work (please give a precise description to enable the administration office to find an adequate placement):
_____________________________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

OTHER EMPLOYMENT
Please indicate any work experience outside the Civil Service:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

MOTIVATION

To which country would you like to go to and why?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Why are you interested in an exchange?

_____________________________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

In which government office/field would you like to work (please be specific)?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Desired duration of the stay:

______________________________________________________________________________________
Desired commencement of the stay:

______________________________________________________________________________________
Have you already been in touch with a foreign government department, or other contact, about the possibility of an exchange?  Please give names and addresses and other relevant details.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

What skills/experience/knowledge can you offer a host country?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

What will your department gain from an exchange?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

How will an exchange be of benefit to your personal development?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

	Date
	
	Signature of the applicant


	Date
	
	Signature of the superior


Zustimmung der Dienstbehörde/Personalstelle

The application is approved by the personnel authority:

For the services authority:
	
	
	

	
	
	

	Name
	
	

	
	
	

	
	
	

	
	
	

	Function
	
	Date, Seal and Signature


Zustimmung der Zentralstelle

The application is approved by the central office:

For the central office:
	
	
	

	
	
	

	Name
	
	

	
	
	

	
	
	

	
	
	

	Function
	
	Date, Seal and Signature
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